OFFICE OF HEARINGS & EXPULSIONS CHECKLIST
Student __________________________    Hearing Date _______________________    Time __________

Hearing Officer _________________________________________________________________________

DOCUMENTS NEEDED FOR ALL STUDENTS FOR HEARING OFFICERS

(Reg. Ed., 504, Sp. Ed.)

	OK
	ITEMS NEEDED

	
	Case Narrative

	
	Expulsion Form (AP#3)

	
	Discipline Center Form (AP#1)

	
	LA Department of Ed. School Behavior Report (A or B)

	
	Attendance Report

	
	Discipline Records

	
	Report Card/Progress Report

	
	Teacher Statements 

	
	Witness Statement (if any)

	
	Evidence on the case (i.e. pictures, video)

	
	PBIS Behavior Tracking Form/Interventions

	
	Evidence of Interventions

	
	Copy of Postal Receipt


ADDITIONAL Items Needed for Special Education Students:

	OK
	ITEMS NEEDED

	
	Parental Notification

	
	Due Process Checklist

	
	ESS 24 Hour Delay Findings

	
	Manifestation Determination Review (MDR)

	
	Functional Behavior Assessment (FBA)

	
	Behavior Intervention Plan (BIP) and Documentation of Implementation (i.e. Charting)

	
	IEP folder with the following documents/forms/pages:

	
	(1) Current evaluation (must be within the past three years) or Documentation of a Waiver

	
	(2) Current IEP (must be within the past year – include Initial Health Plan if applicable)

List the exceptionality and the Diagnosed Impairments from Evaluation:

__________________________________________________________________________



	
	(3) Accommodations page of IEP (Accommodations Needed)

	
	(4) Program/Services page (LEP testing accommodations)

	
	(5) Related and direct services (as applicable) provided: (i.e., Speech, APE, etc.)

	
	(6) Services/Placement page of IEP:

             (  ) Inside the regular class 80% or more of the day

             (  ) Inside regular class between 40%-79% of the day

             (  ) Inside the regular class less than 40% of the day


	ADDITIONAL Items Needed for 504 Students:

	
	504 Relatedness Decision Form: Individual Accommodation Plan (IAP); Testing Verification Form Signature of  School Test Coordinator (required for students in grades 3-12) and LEA 504 Coordinator
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