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OFFICERS OF THE BOARD 
 
 
The East Baton Rouge Parish School Board shall elect at its annual meeting in January of 
odd numbered years, one of its members to serve as President and one to serve as Vice-
President for a term of two (2) years.  These officers may be removed during their term of 
office by a majority vote of the total Board.   
 
The elections of Board officers shall be conducted in the following manner: 
 
1. The office of President of the Board shall be filled first from nominations by other 

Board members, which nominations do not require a second.  In the absence of the 
President and the Vice-President, the Superintendent shall preside. 

 
2. If more than one person is nominated for the office of President, a vote shall be 

taken after nominations are closed.  All Board members, including the nominees, 
may vote for only one nominee. 

 
3. If a nominee receives the votes of a majority of the members of the total Board on 

the first ballot, that nominee shall be declared elected. 
 
4. If no nominee receives a majority of the votes of the total Board on the first ballot, a 

second vote shall be taken between the two nominees receiving the most votes. If 
there is a tie vote between more than two candidates for the highest number of 
votes, or between two or more candidates for the second highest number of votes, 
all such candidates shall be included in the runoff election. 

 
5. In the runoff election, the nominee receiving the greatest number of votes shall be 

declared elected, provided, however, that such nominee must have received the 
vote of a majority of the total Board. 

 
6. In the event of a tie vote, or in the event of no nominee receiving the favorable vote 

of a majority of the total Board, voting shall continue until a nominee receives the 
vote of a majority of the total Board. 

 
After the office of President has been filled, the office of Vice President shall be filled in the 
same manner as set forth above. 
 
The President shall preside at all meetings of the Board and shall call special meetings 
when required.  He/she shall sign with the Superintendent, the minutes and other official 
documents which require the signature of the President.  He/she shall perform other duties 
as prescribed by law or Board policy.  In the absence of the President or in the event of his 
or her death, or his or her inability or failure to act, the Vice-President shall perform the 
duties of the President and, when so acting, shall have all the powers of the President.  If 
the President and Vice-President are absent from a meeting at which a quorum is present, 

East Baton Rouge Parish School Board   1 of 2 
 



FILE:  BBA   
Cf:  ABE   

East Baton Rouge Parish School Board   2 of 2 
 

the Superintendent shall preside until the members elect one of their members to serve as 
President for that meeting. 
 
The Superintendent shall serve as the secretary and treasurer of the Board.  As secretary, 
he/she shall conduct all correspondence of the Board, keep and preserve all its records, 
receive all reports required by the Board, and see that such reports are in proper form, 
complete and accurate.  He/she shall announce all meetings, prepare the agenda of all 
meetings, and attend all meetings of the Board and of its committees.  In case the 
Secretary is absent, the Board may appoint another member of the Board, or other school 
personnel under the jurisdiction of said Board to act as secretary. 
 
As treasurer, the Superintendent shall have the authority to sign and execute any and all 
documents associated with all transactions duly approved by the Board.  He/she shall also 
be designated as the official custodian of all funds to which the Board is entitled by law and 
shall be responsible for the proper safeguarding and accounting for all such funds. 
 
The treasurer shall issue a receipt for any monies coming into his or her hands and deposit 
such monies in accordance with the laws governing the deposit of public funds.  He/she 
shall issue such warrants in payment of expenses lawfully incurred on behalf of the School 
Board, but except as otherwise provided by law, shall issue such warrants only after proper 
allowance or approval by the Board. 
 
For each school year, the treasurer shall give a bond for the faithful performance of duties; 
said bond to be written by an insurance company licensed to do business in the State of 
Louisiana and in an amount to be determined by the Board.  The treasurer shall be 
responsible under such bond for the faithful performance of duties as treasurer.  The Board 
shall pay the premium of the bond. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''17:54, 17:55, 17:56, 17:64, 17:83, 17:91, 17:95. 
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DUTIES OF BOARD MEMBERS 
 
 
The members of the East Baton Rouge Parish School Board shall have authority only 
when acting as a Board legally in session.  The Board shall not be bound in any way by 
any action or statement on the part of any individual Board member except when such 
statement or action is in pursuance of specific instructions from the Board. 
 
No Board member, by virtue of his or her office, shall exercise any administrative 
responsibility with respect to the schools or as an individual command the services of any 
school employee. 
 
The duties and obligations of an individual School Board member may be enumerated as 
follows: 
 
1. To familiarize himself/herself with school law, regulations of the State Department of 

Education, School Board policies and administrative regulations and procedures; 
  
2. To have a general knowledge of educational philosophy, aims and objectives of the 

system; 
 
3. To work harmoniously with other Board members without trying to either dominate 

the Board or neglect his or her share of the work; 
 
4. To vote and act in the Board meetings impartially for the good of the whole school 

district, not just a particular school district; 
 
5. To accept the will of the majority vote in all cases and give wholehearted support to 

the resulting policy; 
 
6. To represent the Board and the school system to the public in such a way as to 

promote both interest and support; 
 
7. To refer complaints to the proper school authorities and to abstain from individual 

counsel and action; and 
 
8. To act ethically in all matters at all times thereby representing the school district to 

the best of one's ability. 
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BOARD MEMBER ORIENTATION 
 
 
The School Board realizes the importance of a functional orientation program for Board 
members, especially new members.  Under the guidance and directions of experienced 
Board members and the Superintendent, orientation shall be provided Board members to 
allow the members to become fully informed about the Board's functions, policies, 
procedures and problems.  Administrative staff members shall participate in such activities 
at the direction of the Superintendent, when appropriate. 
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BOARD MEMBER CONTINUING EDUCATION 
 
 
Each School Board member shall be required to receive a minimum of six (6) hours of 
training and instruction in the school laws of this state, in the laws governing the powers, 
duties and responsibilities of school boards, and in educational trends, research, and 
policy.  Such instruction may be received from an institution of higher education in this 
state, from instruction sponsored by the State Department of Education, or by an in-service 
training program conducted by a city or parish school board central office or the Louisiana 
School Boards Association. 
 
The Superintendent shall be responsible for verifying that the instruction provided meets 
the requirements of state laws.   
 
Board members who have completed the necessary instruction are not required to receive 
additional instruction upon being reelected to the School Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. '17:53. 
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BONDED MEMBERS 
 
 
The East Baton Rouge Parish School Board shall require the Superintendent, and/or 
designee, and Board President, who are authorized to sign all checks written against 
school funds, to furnish a surety bond of not less than fifteen thousand dollars.  In addition, 
the Superintendent, as treasurer of the Board, shall furnish an indemnity bond, made in 
favor of the governor and the Board in an amount to be set by the Board. 
 
All bonds shall be purchased by the Board from a company licensed to do business in 
Louisiana.  In addition, all bonds purchased by the Board on its employees shall include 
coverage against loss sustained by the Board through fraudulent or dishonest acts 
committed by any of the bonded employees or persons. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref:  La. Rev. Stat. Ann. ''17:95, 17:97. 
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BOARD COMMUNICATIONS 
 
 
East Baton Rouge Parish School Board members shall be provided with specific 
communications tools which are necessary to fulfill the Board members' duties.  
Specifically, each Board member shall be provided a computer, business software and 
Internet connectivity for the duration of his/her service to the community as a member of 
the Board; such provision shall be subject to the provisions of all applicable state rules and 
statutes. 
 
Given the nature and dependency of system functions on the Board President and Vice 
President, the school system shall also provide, at their request, a cellular phone or similar 
technology to facilitate immediate access to both district staff and the community.  All costs 
associated with this technology shall be borne by the School System, provided none of the 
incurred costs are of a personal nature. 
 
The President and Vice President shall bear the sole responsibility for accurately reporting 
said expenses according to approved existing district policy and applicable state rules and 
statutes.  Any and all personal charges incurred by the President or Vice President shall be 
reimbursed to the system in full, within ten (10) days of the billing notice from the School 
System to the Board member.  Such accounting shall be available for public inspection 
through the Deputy Superintendent for Operations and Budget Management. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''17:81; Board minutes, 3-20-03. 
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BOARD ATTORNEY 
 
 
The Board recognizes that the increasing complexity of school system operations 
frequently requires procurement of professional legal services.  Consequently, the Board 
shall employee legal assistance in accordance with statutes.  The primary function of the 
Board's attorney shall be to provide professional legal counsel and representation to the 
Board and Superintendent. 
 
The school district shall be authorized to institute litigation only upon approval of the School 
Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''16:2, 42:261.1. 
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DISADVANTAGED BUSINESS ENTERPRISE PROCUREMENT POLICY

The East Baton Rouge Parish School Board encourages business opportunities for
disadvantaged business enterprises and shall establish an annual goal of at least twenty (20%)
percent for participation in contracts and procurements for equipment, classroom supplies,
transportation equipment, food and electronic devices and construction contracts.

The goals shall be based on historical contracting data for the School Board and any other
factors determined by the Superintendent of Schools to be useful.

The Superintendent of Schools shall provide for the use of the Louisiana Unified
Certified Program for Disadvantaged Business Enterprises (DBE) and encourage DBE vendors
and contractors providing goods or services to the School Board to complete the Louisiana
Department of Transportation and Development’s certification program.

The Superintendent of Schools shall provide an annual report to the Board as to the
effectiveness of reaching and maintaining the annual goal.

The Superintendent of Schools shall require that all contracts and purchases require
contractors and vendors to maintain Equal Employment Opportunity Policies.
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CONSULTANTS 
 
 
The East Baton Rouge Parish School Board may employ consultants as needed to provide 
technical or other specialized assistance.  A contract or agreement for consulting services 
shall be required.  Each contract for consulting services shall contain as a minimum a 
description of the work to be performed and objectives to be met, amount and time of 
payments to be made, description of reports or other deliveries to be received, and 
circumstances under which the contract can be terminated.  All consultants shall be 
approved by the Superintendent or his/her designee prior to their engagement. 
 
Each person responsible for engaging the services of consultants shall have the 
responsibility of negotiating the most reasonable honorarium or daily fee appropriate for the 
services to be performed. 
 
Expenses of consultants shall be reimbursed by the Board, based on receipts submitted, in 
accordance with the applicable agreement approved by the Superintendent or his/her 
designee.  It shall be the responsibility of the engaging administrator to see that the 
contract guidelines are followed.  If any of the required receipts are missing, the request for 
payment shall not be honored by the Accounting Department. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. '17:81. 
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NOTIFICATION OF BOARD MEETINGS 
 
  
The East Baton Rouge Parish School Board shall give written public notice of all regular 
meetings, if established by resolution, at the beginning of each calendar year.  The Board 
shall also give written public notice of any regular, special, or rescheduled meeting, no later 
than twenty-four (24) hours before the meeting.  In cases of extraordinary emergencies, 
such notice shall not be required, however, the Board shall give such notice of the meeting 
as it deems appropriate and circumstances permit. 
 
Notice for committee meetings shall be given one (1) week in advance of the date of the 
meeting, whenever possible, but in no case less than twenty-four (24) hours prior to the 
meeting. 
 
Public notice of any meeting shall include the agenda, date, time, and place of the meeting. 
 The agenda included in the notice shall be reasonably clear so as to advise the public in 
general terms of each subject to be discussed at the public meeting.  In addition, attached 
to the written notice shall be information as to whether or not any matters will be discussed 
in executive session.  The notice shall indicate the following: 
 

1. A statement identifying the court, case number, and the parties relative to 
any pending litigation to be considered at the meeting. 

 
2. A statement identifying the parties involved and reasonably identifying the 

subject matter of any prospective litigation for which formal written demand 
has been made that is to be considered at the meeting. 

 
Written public notice given by the Board shall include, but not be limited to: 
 

1. Posting a copy of the notice at the Board's central office or by publication of 
the notice in the Board's official journal no less than twenty-four (24) hours 
before the meeting. 

 
2. Mailing and otherwise providing a copy of the notice to any member of the 

news media who requests notice of such meetings; any such member of the 
news media shall be given notice of all meetings in the same manner as is 
given to members of the School Board. 

 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''17:81, 42:4, 42:7, 42:8. 
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EXECUTIVE SESSIONS 
 
 
The East Baton Rouge Parish School Board, or any of its committees, shall be authorized 
to hold executive sessions upon an affirmative vote, taken at an open meeting for which 
notice has been given in accordance with state law, of two-thirds of the members 
present.  The vote of each member on the question of holding an executive session and 
the reason for holding such an executive session shall be recorded and entered into the 
minutes of the meeting. 
 
Such executive sessions shall be restricted only to matters allowed to be exempted from 
discussion at open meetings.  No final or binding action shall be taken at such a closed 
meeting; nor shall such closed meetings be used as a subterfuge to defeat the statutory 
intent for conducting executive sessions. 
 
Executive sessions shall be attended only by members of the Board, the Superintendent, 
the Board's General Counsel and any other persons designated by the Board President.  
All matters discussed in any closed meeting shall be regarded as confidential by all 
persons in attendance and shall not be divulged to the public. 
 
Closed meetings may be held for the following reasons: 
 

1. Discussion of the character, the professional competence, physical or mental 
health of a person, provided that such person is notified in writing at least 
twenty-four (24) hours before the meeting and that such person may require 
that such discussion be held at an open meeting, and provided that an 
executive session shall not be used for discussion of the appointment of a 
person to the Board.  In cases of extraordinary emergency, written notice to 
such person shall not be required; however, the Board shall give such notice 
as it deems appropriate and circumstances permit. 

 
2. Strategy sessions or negotiations with respect to collective bargaining or 

litigation, when an open meeting would have a detrimental effect on the 
bargaining or litigating position of the Board.  Attached to the written public 
notice of the meeting shall be whether or not such matters will be discussed 
in an executive session.  The notice shall indicate the following: 

 
A statement identifying the court, case number, and the parties 
relative to any pending litigation to be considered at the meeting. 
 
A statement identifying the parties involved and reasonably identifying 
the subject matter of any prospective litigation for which formal written 
demand has been made that is to be considered at the meeting. 

 
 In cases of extraordinary emergency, such notice shall not be required; 

East Baton Rouge Parish School Board   1 of 2 
 



FILE:  BCBK 
   

East Baton Rouge Parish School Board   2 of 2 
 

however, the Board shall give such notice of the meeting as it deems 
appropriate and circumstances permit. 

 
3. Discussion regarding the report, development, or course of action regarding 

security personnel, plans, or devices. 
 
4. Investigative proceedings regarding allegations of misconduct. 
 
5. Cases of extraordinary emergency, which shall be limited to natural disaster, 

threat of epidemic, civil disturbances, suppression of insurrections, or the 
repelling of invasions, or other matters of similar magnitude. 

 
6. Discussions between the Board and individual students or the parents or 

tutors of such students, or both, who are within the jurisdiction of the 
respective school system, regarding problems of such students, their 
parents, or tutors.  Such a discussion may be held in open meetings at the 
request of the student, parent or tutor. 

 
7. Any other matters now provided for or as may be provided for by the 

Legislature. 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''17:81, 42:4.1, et seq. 
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POLICY DEVELOPMENT 
 
 
The School Board shall formulate policies to guide the action of those to whom it delegates 
authority.  These guides shall constitute the policies governing the operation of the school 
district.  They shall be recorded in writing and made a part of the official School Board 
Policy Manual. 
 
The formulation and adoption of Board policies shall constitute one method by which the 
Board shall exercise its leadership in the operation of the school district.  The study and 
evaluation of reports concerning the execution of its written policies shall constitute the 
basic method by which the Board shall exercise its control over the operation of the school 
district. 
 
The policies of the Board are meant to be interpreted in terms of Louisiana laws, rules and 
regulations of the State Board of Elementary and Secondary Education, and all other 
regulatory agencies within the local parish, state, and federal levels of government. 
 
The operation of policy or section of policy not established by law or contract may be 
temporarily suspended by a majority vote of Board members present and voting at a 
regular or special meeting. 
 
POLICY ADOPTION 
 
The Board recognizes policy adoption as a major responsibility.  For a policy to be adopted 
by the Board, it must receive a vote of a majority of members of the total Board.  A policy 
recommended to the Board shall not be adopted until a subsequent meeting.  This practice 
provides Board members time to study the proposed policy and to give interested parties 
an opportunity to respond. 
 
The formal adoption of Board policies shall be recorded in the minutes of the Board.  The 
official minutes shall constitute the authority for any change made in the Policy Manual.  
 
The Board is recognized as the legal body authorized to approve policies for the School 
District, and shall not delegate or relinquish that authority to another party or group.  The 
Board welcomes comments and suggestions on local policy matters, and will comply with 
all laws addressing proper involvement of other parties in the policy process. 
 
POLICY REVIEW 
 
The Board shall periodically direct the systematic review of its policies.  The 
Superintendent shall appropriately involve representative groups of administrators, 
teachers, supervisors, students, support personnel and lay citizens relative to policies 
affecting each group. 
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The Board shall appoint a discipline policy review committee, whose selection of members 
shall be neither discriminatory nor arbitrary in nature.  The purpose of the discipline policy 
review committee shall be to annually review discipline policies of the Board to assure 
consistency with state law, receive input into the effectiveness of established policy, and 
make recommendations to improve policy provisions.  A public hearing shall be held on the 
recommendations before the Board considers revising any of the discipline policies.  State 
law also requires the administrators, teachers and parents of each public school to meet 
annually and develop or review the discipline regulations for their school and assure 
compliance with Board policy and state law. 
 
POLICY DISSEMINATION 
 
The Board shall direct the Superintendent and/or his/her designee to establish and 
maintain an orderly plan for disseminating School Board policies and administrative rules 
and regulations. 
 
School Board policies and administrative rules and regulations shall be made accessible to 
all employees of the school district directly or indirectly affected by those policies.  Board 
policies and administrative rules and regulations shall also be made accessible to 
members of the Board, students and members of the community served by the school 
district.   
 
ADMINISTRATION IN ABSENCE OF POLICY 
 
In cases where action must be taken within the school system where the Board has no 
formalized policy statement, the Superintendent shall have the power to act.  His or her 
decisions, however, shall be subject to review by action of the Board at its regular meeting. 
 It shall be the duty of the Superintendent to inform the Board promptly of such action and 
of the need for policy if in his or her best judgement, a need for such policy exists. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: Constitution of Louisiana, Art. VI, Sec. 10; La. Rev. Stat. Ann. '17:416.8. 
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ADMINISTRATIVE REGULATIONS AND PROCEDURES 
 
 
The East Baton Rouge Parish School Board delegates to the Superintendent and/or 
his/her designee the function of specifying required actions and designing the detailed 
arrangements under which schools will be operated.  These detailed arrangements shall 
constitute the administrative regulations and procedures governing the schools and shall 
be designed to effectively implement the policies of the Board.  They shall be defined in 
written form and organized by subject or date with adequate indexing for easy use.  
Formatting and distribution shall be so as to facilitate easy filing and proper use, and 
distribution shall include the members of the Board.  The administrative regulations and 
procedures established by the Superintendent and staff shall in every respect be consistent 
with the policies of the Board. 
 
The Board itself shall strive to formulate and adopt regulations only when specific state 
laws require Board adoption.  But, the Board may also do so when the Superintendent 
recommends Board adoption in light of strong community attitudes or probable staff 
responses. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. '17:81. 
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SCHOOL BOARD ETHICS 
 
 
Recognizing that as a member of a public school board and that each Board member is 
filling a position of public trust, responsibility, and authority endowed by the State of 
Louisiana, the Board, individually and collectively, shall subscribe to the principles of the 
Louisiana School Boards Association, by which a school board member should be guided. 
 
In addition, certain actions of elected officials may be considered improper, and in some 
circumstances, illegal.  Actions which may present a conflict of interest, acceptance of gifts, 
or solicitations, or gratuities, abuse of authority of office or position, and decisions regarding 
the employment of a family member of an official are all subject to statutory restrictions.  
The ethical conduct of Board members, as well as other designated officials, shall be in 
accordance with state law. 
 
GIFTS 
 
Acceptance of personal gifts by any Board member or employee of the East Baton Rouge 
Parish School System from persons or firms doing business with any East Baton Rouge 
Parish School System entity is prohibited.  Reduced cost and/or free travel expenses are 
also defined as gifts with regard to this policy.  This policy does not preclude acceptance of 
food or drinks of a social nature or participation in a social event.  This policy shall not 
preclude the acceptance of campaign contributions for use in meeting campaign expenses 
by any employee or Board member who is or becomes a candidate for election to any 
public office. 
 
NEPOTISM 
 
No member of the immediate family of an agency head shall be employed in his/her 
agency.  No member of the immediate family of a member of a governing authority or the 
chief executive of a governmental entity shall be employed by the governmental entity, 
except that the School Board may employ any member of the immediate family of any 
Board member or the Superintendent as a classroom teacher provided that such family 
member is certified to teach.  Each member of the Board which employs a member of the 
immediate family of a School Board member or the Superintendent shall recuse 
himself/herself from any decision involving the promotion or assignment of teaching 
location of the employee. 
 
The provisions above shall not prohibit the continued employment of any public  employee 
nor shall it be construed to hinder, alter, or in any way affect normal promotional 
advancements for such public employee where a member of a public employee's 
immediate family becomes the agency head of such public employee's agency, provided 
that such public employee has been employed in the agency for a  period of at least one 
year prior to the member of the public employee's immediate family becoming the agency 
head. 
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PROHIBITED TRANSACTIONS 
 
Any School Board member, Superintendent, or employee is prohibited by state law, with 
limited exception as provided in La. Rev. Stat. Ann. '42:1120, from participating in a 
transaction in which he/she has a personal substantial economic interest of which he/she 
may be reasonably expected to know involving the governmental entity.  Also, any School 
Board member, Superintendent, or employee is prohibited by state law, except as provided 
in La. Rev. Stat. Ann. '42:1120, from participating in a transaction involving the 
governmental entity in which, to his/her actual knowledge, any of the following persons has 
a substantial economic interest: 
 

(1) Any member of his/her immediate family. 
   
(2) Any person in which he/she has a substantial economic interest of which 

he/she may reasonably be expected to know. 
 
(3) Any person of which he/she is an officer, director, trustee, partner or 

employee. 
 
(4) Any person with whom he/she is negotiating or has an arrangement 

concerning prospective employment. 
 
(5) Any person who is a party to an existing contract with such public servant, or 

with any legal entity in which the public servant exercises control or owns an 
interest in excess of twenty-five percent, or who owes any thing of economic 
value to such public servant, or to any legal entity in which the public servant 
exercises control or owns an interest in excess of twenty-five percent, and 
who by reason thereof is in a position to affect directly the economic interests 
of such public servant. 

 
Every public employee shall disqualify himself/herself from participating in a transaction 
involving the governmental entity when a violation of state law would result. 
 
ABUSE OF OFFICE 
 
No School Board member, Superintendent, or employee shall use the authority of his/her 
office or position, directly or indirectly, in a manner intended to compel or coerce any 
person or other public servant to provide himself/herself, any other public servant, or other 
person with any thing of economic value. 
 
No School Board member, Superintendent, or employee shall use the authority of his/her 
office or position, directly or indirectly, in a manner intended to compel or coerce any 
person or other public servant to engage in political activity. 
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TRANSACTIONS AFTER TERMINATION OF PUBLIC SERVICE 
 
No former agency head or elected official shall, for a period of two (2) years following the 
termination of his/her public service as the head of such agency or as an elected public 
official serving in such agency, assist another person, for compensation, in a transaction, 
or in an appearance in connection with a transaction, involving that agency or render any 
service on a contractual basis to or for the Board. 
 
No former member of the School Board shall, for a period of two (2) years following the 
termination of his/her public service on such Board, contract with, be employed in any 
capacity by, or be appointed to any position by the Board.  
 
DEFINITIONS 
 
Agency means a department, office, division, agency, commission, board, committee, or 
other organizational unit of a governmental entity.  For public servants of political 
subdivisions, it shall mean the agency in which the public servant serves, except that for 
members of any governing authority and for the elected or appointed chief executive of a 
governmental entity, it shall mean the governmental entity. 
 
Agency head means the chief executive or administrative officer of an agency or any 
member of a board or commission who exercises supervision over the agency. 
 
Immediate family as the term relates to a public servant means his/her children, the 
spouses of his/her children, his/her brothers and their spouses, his/her sisters and their 
spouses, his/her parents, his/her spouse, and the parents of his/her spouse. 
 
Public servant means a public employee or an elected official. 
 
Political activity means an effort to support or oppose the election of a candidate for 
political office in an election. 
 
Substantial economic interest means an economic interest which is of greater benefit to 
the public servant or other person than to a general class or group of persons, except: 
 

(a) The interest that the public servant has in his/her position, office, rank, 
salary, per diem, or other matter arising solely from his/her public 
employment or office. 

 
(b) The interest that a person has as a member of the general public. 

 
Transaction involving the governmental entity means any proceeding, application, 
submission, request for a ruling or other determination, contract, claim, case, or other such 
particular matter which the public servant or former public servant of the governmental 
entity in question knows or should know: 
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(a) Is, or will be, the subject of action by the governmental entity. 
 
(b) Is one to which the governmental entity is or will be a party. 
 
(c) Is one in which the governmental entity has a direct interest.  A transaction 

involving the agency of a governmental entity shall have the same meaning 
with respect to the agency.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''17:428, 42:1101, 42:1102, 42:1116, 42:1119, 42:1121.  
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